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RAUNDS TOWN COUNCIL
FINANCE AND POLICY COMMITTEE
Minutes: 4 June 2019: Start Time 7.30pm
PRESENT
Cllr D Hughes (Chairman), Cllr L Wilkes, Cllr R Levell, Cllr N Beck,
Cllr H Howell.
IN ATTENDANCE
Ms Kate Houlihan, Town Clerk (Minutes)

60.19

To Elect a Chairman of the Finance and Policy Committee
RESOLVED that Cllr Hughes be elected Chairman of the Finance
and Policy Committee.

61.19

To Elect a Vice Chairman of the Finance and Policy Committee
RESOLVED that Cllr Levell be elected as Vice Chairman of the
Committee.

62.19

To Receive Apologies for Absence.
Apologies were received from Cllr Beattie, Cllr Duff, and Cllr Curtis.
RESOLVED to note the apologies

63.19

Notification of requests from members of the public to address
the meeting in compliance with adopted protocol.
None received

64.19

Notification of members questions in compliance with the
council’s standing orders.
None received

65.19

Declarations of Interest.
COUNCILLORS ARE REMINDED THAT IF THEY HAVE EITHER A DISCLOSABLE
PECUNIARY INTEREST OR OTHER INTEREST IN ANY ITEM THEN THEY
SHOULD DECLARE THE INTEREST AND IN THE CASE OF A PECUNIARY ITEM
LEAVE THE MEETING FOR THAT ITEM

None received
66.19

Minutes: to confirm the minutes of the Finance and Policy Committee
meeting held 11 April 2019
RESOLVED that the minutes of the meeting held on 11 April 2019
be confirmed as a true record.

67.19

Bank Reconciliations: To receive the bank reconciliations for
February and March 2019
RESOLVED that the bank reconciliations be approved as tabled.
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68.19

Payments for approval: To approve the payments made since the last
Finance & Policy Committee Meeting.
Members reviewed the payment lists as shown in Appendix 1 and the
Clerk answered members questions thereon.
REOLVED to approve the payment lists as tabled.

69.19

Internal Audit: To review the interim report of the internal auditor
Members reviewed the report of the internal auditor as shown in
Appendix 2 and it was…
RESOLVED to note the report.

70.19

Internal Control: To review the work carried out by the internal
controllers
Members reviewed the Internal Control check sheets and noted that all
the work had been carried out satisfactorily, with no queries being
raised.
All agreed that the new system worked well and was comprehensive. A
column would be added to the sheets so that the name of the person
carrying out the checks was shown next to the signature.
RESOLVED to approve the work of the Internal Controllers.

71.19

Annual Accounts: To receive and review the draft annual accounts
Cllr Levell presented the annual accounts as shown in Appendix 3. The
Clerk and Cllr Levell answered members questions thereon.
The committee thanked Cllr Levell and the Clerk for the work in
preparing the accounts and it was...
RESOLVED that the Finance and Policy Committee were happy to
present the accounts to the Full Council for approval.

72.19

Annual Return: To receive and review:
a. The annual governance statement
Members reviewed the annual governance statement as shown in
appendix 4 and agreed that the council had complied with all the
statements and it was…
RESOLVED that the Finance and Policy Committee were happy to
present the annual governance statement to the Full Council for
approval.
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b. The statement of accounts
Members reviewed the statement of accounts as shown in appendix 5
and it was…
RESOLVED that the Finance and Policy Committee were happy to
present the statement of accounts to the Full Council for approval.
73.19

A Frame boards- To consider a policy on the use of A Frame Boards
Members reviewed the draft policy and a number of amendments were
made. Following discussion, it was…
RESOLVED to recommend to the Full Council that the policy be
adopted as shown in Appendix 6

74.19

Tree Management Policy: To consider updating Raunds Town
Council’s tree policy to reflect the policy East Northamptonshire’s
supplementary planning document “Tree Management - Guidance and
Principles”
The Clerk in consultation with the Chairman of the Committee will
prepare a draft policy to be reviewed at the next meeting of the
committee.
This item was deferred.

75.19 Town Council Land
a) To consider forming a strategy for Rough Sleepers in Raunds.
Members agreed that it was important to form a policy to ensure a
consistent approach and to protect council staff.
It was agreed that a policy would be prepared for consideration at the
next meeting of the Finance and Policy Committee and that the policy
will take the form an information document that can be supplied to
anyone rough sleeping in Raunds. Prior to adoption, the Homelessness
team in Rushden will be asked to review the document.
The principles of the policy will be to:
Step 1: On becoming aware of any rough sleepers in Raunds, the
homelessness team in Rushden will be advised.
Step 2: Rough Sleepers will be given information on all help available,
including housing and health information. They will be offered support
in contacting any support organisations
Step 3: Rough Sleepers will be given 7 days’ notice to move off town
council land.
RESOLVED that the Clerk will prepare a policy to be considered at
the next Finance and Policy Committee meeting.
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b) To receive a request from Raunds Youth Football Club for the use
of Amos Lawrence Park on 8th June 2019
Members considered a request for the use of Amos Lawrence playing
field for a football tournament.
It was agreed that an application form should be created so that
anyone requesting use of Town Council resources is required to give
full information in writing and the council’s requirements for risk
assessments, insurance, marshalling is understood.
Following discussion, it was…
RESOLVED to:
a) approve the request;
b) that an application form would be created for consideration at
the next meeting of the Finance and Policy Committee.
c) Exclusion of the press and public
The press and public will be excluded from the following agenda items
due to the confidential nature of the business under the Public Bodies
(Admission to Meetings) Act 1960
d) Town Council Land: To receive an update on the management of
Town Council Land
The Clerk updated members with information on the management of
town council land and it was…
RESOLVED to note the report.
There being no further business the meeting concluded at: 8.43pm

Approved: ....…………..………….......……………………….….. (Town Mayor)
Meeting date: ......….................11 June 2019. ……….. ......………….(Council)
------------------------------------------------------------------------------------------------Confirmed: ………..............………………………….……..………... (Chairman)
Meeting date: ........................3 September 2019.……………….....(Committee)
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Appendix 1 - Payment Lists
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Appendix 2 – Internal Report

Northants CALC IAS
Internal Audit Report
Name of council:

Raunds Town Council

Name of Internal
Auditor:

John Marshall

Date of report:

25.01.2018

Year ending:

31 March 2018

Date audit carried
out:

25.01.2018

Internal audit is the periodic independent review of a council’s internal controls resulting in an
assurance report designed to improve the effectiveness and efficiency of the activities and
operating procedures under the council’s control. Managing the council’s internal controls
should be a
day-to-day function of the staff and management and not left for internal audit. This report is
based on the evidence examined and made available to us. It would be incorrect to view
internal audit as the detailed inspection of every record and transaction of the Council in order
to detect error or fraud. Consequently the report is limited to those matters set out below.
The council is required to take appropriate action on all matters raised in reports from
internal and external audit and to respond to matters brought to its attention by
internal and external audit. Failure to take appropriate action may lead to a qualified
audit opinion.

To the Chairman of the Council:
I carried out an in-year audit of the Council on 25 January. I met with Kate Houlihan,
Clerk to the Council and would take this opportunity to thank Kate for her time and assistance.
The last year has been one of significant achievement and development for the Council, with
the award of the Gold Standard of the Local Councils Award Scheme and the successful
adoption of the Raunds Neighbourhood Development Plan for which the Council should be
congratulated.
The Gold Standard is the hallmark of best practice and excellence in governance and my preaudit confirmed that to be the case. That said, I did identify one aspect of the Council’s
internal controls procedures where a relatively minor change would improve the standard of
reporting, particularly in respect of compliance with your Financial Regulations and
transparency. Whilst I am satisfied that the policy and processes for scrutinising payments
and verifying bank reconciliations set out in the Policy for Financial (Internal) Control are
sound and robust, your Financial Regulation 2.2 requires that ‘This activity shall on conclusion
be reported, including any exceptions to and noted by the Finance Committee’ and this is not
currently being explicitly recorded by way of a minute. This is not pedantry, rather it will
enable you to provide evidence of the application of your internal controls and compliance
with Financial Regulations, should this be requested by an absent third party such as the
External Auditor.
Notwithstanding that, I have no concerns regarding the arrangements for financial
management and goverance and the Council continues to demonstrate that it is well
organised and managed to deliver its core business and activities to a high standard.
John Marshall
Internal Auditor to the Council
07505 139832
wjm.marshall1@gmail.com
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Appendix 3 – Annual Accounts
Income & Expenditure Account for the year ended 31 March 2019
2019
£

£

2018
£

£

Income
Precept (Council Tax)

442,912

325,845

Revenue from Assets
Saxon Hall Hiring

39,369

32,759

Town Hall

32,433

27,970

Cemetery

10,863

13,224

Market Rents

2,180

2,203

Other Open Spaces

2,294

2,753
87,139

78,909

Other Income
Sponsorship

4,498

4,147

Bank Interest

2,790

1,106

Other

2,353

262

Total Income

9,641

5,515

539,692

410,269

Expenditure on Assets
Administration

142,153

131,505

Saxon Hall

62,093

56,495

Town Hall

32,139

30,875

Grounds Maintenance Contract

49,244

42,533

Public Conveniences

13,828

13,572

Other Open Spaces

48,787

49,042
348,244

324,021

Other Expenditure
Tourism and Events

38,919

25,172

Community Development

3,565

8,341

Other Expenditure

1,354

1,067
43,838

34,580

Total Expenditure

392,082

358,601

Income less Expenditure

147,610

51,668

Transfers to Reserves
Devolved Services (inc. Library)

82,000

0

Capital Projects Deferred

21,000

0

Transfer to Earmarked Reserves

42,000

47,500

Total Transfers
Net Income

145,000

47,500

£2,610

£4,168
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Balance Sheet at 31 March 2019

Notes

2019

2018

£

£

16,058

10,088

754,611

545,645

770,669

555,733

(3,310)

(3,164)

767,359

£552,569

767,359

£552,569

Assets
Debtors
Bank and Cash
Balances

1
2

Total Assets
Liabilities

3

Net Assets
Represented by
Total Reserves

Other Earmarked
General
Notes

At 31 March
2018

4

3

£

£

£

233,512

157,468

161,589

552,569

131,172

20,000

151,172

0

145,000

145,000

(21,449)

(62,543)

(83992)

Transfers
Capital
expenditure

At 31 March
2019

Section 106

£

Capital receipts

Surplus for year

Total

2,610
236,122

2,610
267,191

264,046

767,359
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Notes to the accounts
1) Debtors
2019

2018

£

£

Trade Debtors

6,438

2,124

VAT

9,620

7,964

16,058

10,088

2019

2018

£

£

2) Bank and Cash Balances

Bank and Cash Balances

329,611

92,362

Public Sector Deposit Fund

425,000

425,000

754,611

545,645

3)

Liabilities
2019

2018

£

£

Accruals

1,200

1,200

Deferred Revenue

1,635

1,630

Customer Deposits

475

354

3310

3164

4)

Section 106 Reserves
Section 106 reserves are monies which have been paid to the Town Council by
housebuilders / commercial builders carrying out development in the local area. Monies
paid are subject to legal agreements and are repayable to developers if the works
agreed are not carried out within the agreed timescale.

5)

Other Earmarked Reserves
The Town Council holds reserves earmarked for specific projects, for example
improvements to the Town’s CCTV system and elections.

6)

Capital Assets
The Town Council, in line with proper accounting practices for local councils, values its
capital assets at cost. At 31 March 2019 the Town Council held total capital assets of
£3,943,882. This is an increase of £83,992 from 31 March 2018. No capital assets were
disposed of during the year.
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Appendix 4 - Annual Governance Statement
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Appendix 5 - Statement of Accounts
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Appendix 6: Use Of A-Frame Boards Policy
1.0

Background
Raunds Town Council is committed to supporting the local economy and promoting
local businesses.
One of the practical ways in which the Town Council can offer support is through the
provision of A Frame Boards. The A-Frame boards are an attractive and effective
means for local businesses to promote their activities. Use of boards provided by the
Town Council also improves the street scene by ensuring a consistency to the boards
used.

2.0

Rules for Use
A Frame boards should be used sensibly to ensure that they do not create an
obstruction on the Highway and when using boards supplied by Raunds Town
Council we ask that businesses conform to the following guidelines.
Ultimate responsibility rests with Northamptonshire Highways who will have the right
to insist that any boards causing an obstruction are removed.
• The A boards remain the property of Raunds Town Council
• The Raunds Town Council header plate must not be covered.
• The A boards should be used in a positive manner to promote your business and
Raunds.
• A boards must be placed outside your own business.
• A boards are provided for use by businesses within the primary and secondary
retail areas within the Town (theses are defined in the Raunds Neighbourhood
Plan)
• Groups, organisations and businesses located outside the primary and secondary
retail areas may apply for A boards and this will be at the discretion of the Town
Council
• Where a premises includes its own forecourt, where practicable the A Frame
board should be placed on the forecourt not on the public highway.
• A Boards are your responsibility. You must have public liability insurance cover of
at least £5 million.
• A Boards can only be displayed during trading hours. You must remove them at
the end of each day.
• The access and exits to any premises, including emergency exits, must be kept
clear. During an emergency you must remove the A Board if instructed to do so.
• You must leave at least 1.8 metres of clear space on the pavement so that people
can pass, including those with disabilities.
• A Boards can't be placed within 2 metres of any sign, pillar, post or other display.
• A Boards can't be within 2 metres of any tactile paving such as marked or
raised slabs for the visually impaired. You must consider other facilities in the area
and remain at least 2 metres away from bus stops and pedestrian crossings.
• You mustn't attach any equipment to the pavement or items of street furniture.
Adopted: June 2019

