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RAUNDS TOWN COUNCIL 
 

FINANCE COMMITTEE 
 

Minutes: 8 September 2016: Start Time 7.30pm 
 

PRESENT 
Cllr R Levell (Chairman), Cllr L Wilkes, Cllr B Tyman, Cllr H Howell, Cllr N 
Beck. 
 
IN ATTENDANCE 
Ms Kate Houlihan, Town Clerk (Minutes) 
Miss J Coduri, Assistant to the clerk 
 

 
200.16 To Receive Apologies For Absence. 

None received 
 

201.16 Notification of requests from members of the public to address 
the meeting in compliance with adopted protocol. 
None received 

 
202.16 Notification of members questions in compliance with the 

council’s standing orders. 
None received 

 
203.16 Declarations of Interest. 

COUNCILLORS ARE REMINDED THAT IF THEY HAVE EITHER A DISCLOSABLE 
PECUNIARY INTEREST OR OTHER INTEREST IN ANY ITEM THEN THEY 
SHOULD DECLARE THE INTEREST AND LEAVE THE MEETING FOR THAT ITEM 

None received 
 
204.16 Minutes: confirm the minutes of the Finance Committee meeting held 

7 June 2016  
 
RESOLVED that the minutes of the Finance Committee meeting 
held 7 June 2016 be approved as a true record. 
 

205.16 Bank Reconciliation - To approve the bank reconciliations for April, 
May and June 2016. 
 
Cllr Levell presented the bank reconciliations and the clerk answered 
member’s questions thereon. 
 
RESOLVED that the bank reconciliations for April, May and June 
2016 be approved. 
 
 

206.16 Payments for approval –To approve payments since the last finance 
committee meeting  
 
Members reviewed the payment lists as shown in appendix 1. The 
Clerk answered member’s questions thereon and it was... 
 
RESOLVED that the payment lists be approved. 



128 

 

 

 
 

207.16 Annual Return 2015-2016 – To receive the report of the external 
auditor for 2015-16.  

 
Members reviewed the Annual Return and the report of the External 
Auditor as shown in Appendix 2. 
 
Members noted Section 2, the Annual Statement of Accounts 
contained a transposition error. The comparative figure in box 8 for 
March 2015 should read £386,772, but this had been copied over from 
the previous year’s return incorrectly and read £368,772 
 
The committee noted that the external auditor had commented on this 
in their report. 
 
Cllr Levell as Chairman of the Finance Committee and a qualified 
auditor felt that the matter need not have been raised in the auditor’s 
report. He felt a more professional approach, which would also be 
clearer for readers of the accounts, would be for BDO to have returned 
the Annual Return to the Council asking for this error to be corrected 
before issuing their audit opinion. 
 
It was noted however that this was a minor transposition error and 
members thanked the Clerk and the Chairman of the Committee for 
their work in preparing and maintaining the accounts. 
 
The auditor’s report raised no other issues. 
 
RESOLVED that  
a) The Chairman of the Finance Committee would write to BDO 

regarding the way in which the transposition error had been 
handled in their report; 

b) Thanks to the Clerk and the Chairman of the Finance 
Committee for their work in the preparation of the accounts. 

 
208.16 Budget Review – To review progress against budget for 2016-17  

 
Members reviewed the report of progress against budget for 2016-17 
as shown in Appendix 3. The clerk answered members’ questions on 
progress against budget under a number of headings. 
 
Following discussion it was RESOLVED that… 
a) There were no areas of concern; 
b) If any virements were needed these should be considered later 

in the financial year; 
c) Any committee seeking to vire funds between budget headings 

should seek to do so from within their own areas of 
responsibility; 

d) A review of progress against budget should take place on a 
quarterly basis. 
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209.16 Use of a Debit Card for purchases – To note that Unity Trust has 
withdrawn the prepaid ALTO MasterCard and to consider use of a debit 
card as an alternative. 
 
The Clerk reminded members that the office had use of a pre-paid 
MasterCard “The Alto Card” to make purchases. Since its introduction 
this had proved to be extremely beneficial to the office and had 
simplified procurement of smaller items. 
 
The Alto card was now being withdrawn by Unity bank and an 
alternative was required. Unity Trust Bank offered a debit card which 
could be used against the council’s current account. 
 
Members considered the risks of this versus the benefits of such a 
payment system to the council. 
 
Following discussion it was…. 
 
RESOLVED that: 
a) A debit card should be obtained from Unity Trust bank, 
b) A transaction limit of £500 would be set, 
c) The Policy and Resources Committee would be asked to create 

a policy for use of the card. 
 

210.16 Process for approving 2017-18 budget –To consider and agree the 
process and timescales for agreeing the 2017-18 budget. 
 
Members considered the timescales and budget process as shown in 
Appendix 4. 
 
It was noted that the dates of Finance Committee meetings would need 
to be altered and it was… 
 
RESOLVED to agree 
a) The budget timetable as shown in Appendix 4. 
b) Finance Committee meetings would take place on: 

 
Monday 10th October 2016 
 
Tuesday 15th November 2016 
 
Tuesday 6th December 2016 
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211.16 To consider a usage policy for the new terraced area at Saxon 
Hall.  

 
Members considered the report of the clerk as shown in Appendix 5. 
 
In consideration of the report it was… 
 
RESOLVED that  
a) the following conditions would be incorporated into the terms 

and conditions of hire for Saxon Hall 
 

 No additional charges would be made for use of the terrace. 

 The hours of use would be 9am-9pm Sunday-Thursday and 
9am-10pm Friday-Saturday. The doors would be locked at 
all other times, in consideration of the Neighbours 

 The terrace would be made available to all users of Hall 1. 

 The maximum number of people permitted on the terrace 
would be the same as for Hall 1. 

 No animals were allowed on the terrace (other than 
disability assistance dogs). 

 Bouncy Castles would not be allowed on the terrace (to 
comply with Health and Safety requirements). 

 Children must not climb on the wall of the terrace. 

 No arts and crafts activities or ball games to take place on 
the terrace. 

 
b) That an application be made for a premises license for Saxon 

Hall which includes the sale of alcohol. 
 

212.16 To consider a report on future s106 monies to be received by the 
council. 
 
Members considered the report of the clerk as shown in appendix  
6 detailing the monies held in all earmarked reserves.  
 
In consideration of the report and following discussion it was… 
 
RESOLVED to: 
a) note the report, 
b) that the clerk would update the report for each meeting of the 

Finance Committee, 
c) That reserves R19, R23 and R24 would be used to make 

improvements to Saxon Hall including replacement of floorings 
and ceilings throughout, external doors to hall 1, new kitchens 
to be installed, rebuild of the porch and office area, 
redecoration throughout and would also be used to improve 
the link to Brook Street. 

d) That the Saxon Hall reserve R01 be used for the installation of 
the terrace  
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213.16 To consider charges for the use of Saxon Hall -To consider a report 

on charges for the Saxon Hall. 
 
Members considered the report of the clerk and it was…. 
 
RESOLVED that: 
 
a) A more comprehensive review of charges and terms and 

conditions of hire would take place at the next meeting of the 
Finance Committee; 

b) A deposit of £50 would be asked for all children’s parties hiring 
Hall 1; 

c) All private hire bookings not paying by card would be asked 
for proof of identity / address; 

d) The Hall Hire rates for Hall 1 would be the same as for Hall 3 
and that this would be reviewed at the next Finance Committee 
meeting; 

e) Hirers for private parties would be given the option of paying a 
£50 charge for a full cleaning service after their parties. 
 
 
 

There being no further business the meeting concluded at 9.30pm 
 
 

 
Approved: ....…………..………….......……………….…….... (Town Mayor) 

 
Meeting date: ......…............. 13 September 2016..............…….. (Council) 
 
 
 
 
Approved: ....…………..………….......…………….……………….. (Chairman) 

 
Meeting date: ......…...........10th October 2016........................... (Committee)  
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Appendix 1: Payments 
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Appendix 2: Annual Return 2015-2016 
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Appendix 3: Budget Review 
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Appendix 4: Approving Process for Budget 27/18 
 

The Town Council must set a budget for 2016/17.  The chart below details the steps required 
in preparation of the budget and the proposed timescales. 

 

 
 
* Note proposed revisions to meeting dates to tie in with budget process 
** All Committee Chairmen to be invited to attend Finance meeting on 6/12/16 

 
 

Appendix 5: Usage Policy for Terrace at Saxon Hall 
 

Summary: 

 To consider a usage policy for the terraced area at Saxon Hall 

Attachments:  
Booking Form and Terms and conditions for Saxon Hall 

1.0 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Introduction 

The Town Council has recently made improvements to the Saxon Hall gardens including the 
addition of a terraced area to the rear of the building. 

The terrace can be accessed from Hall 1, at the time of writing the terrace is not in use as: 

 the area has not been sealed and any spills would permanently discolour the stones. 

 The Finance Committee must agree a policy for usage. 

The usage policy will form part of the terms and conditions of hire for the building. 

The Finance Committee should consider the following when agreeing a usage policy: 

 Hours of use – (note the close proximity of local residents) 

 Maximum number of people permitted in the space (to be the same as maximum 
numbers using Hall 1? – 60 seated) 

 Any prohibited activities- (E.g. Animals/Arts and crafts/Messy Play) 

 Bouncy Castles- Whilst not against the law, H&S guidance strongly advises against the 
erection of Bouncy Castles and other inflatables on hard surfaces so should this be 
restricted) 

 Should there be a charge for use? 

 Requirement for public liability insurance for groups and clubs? (Private parties) 

 Accessibility – There is a step so a ramp may need to be purchased. 
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2.0 
 
 
 
 

 Alcohol – any restrictions regarding the consumption of alcohol. 

 Music – any restrictions on the playing of music. 

 Cleaning – who has the responsibility for cleaning the terrace after use. 
 
Recommendation 

The Finance committee should consider the items detailed above and any other relevant matters 
and agree a usage policy any charges, if applicable.  

 
 

Appendix 6: S106 monies 
 

Type of 
Reserve 

  

Reason for 
reserve 

Opening  
Balance 

31/03/2016 
Receipts 

Transfers  
to 
reserves 

Projected 
Expenditure 

from 
Reserves 

Anticipated 
closing 
balance 

Notes on 
expenditure 

Saxon Hall – 
refurbishment 
reserve 

R01 

Maintenance 
repair and 

Improvements 
24,000 0 27400 36000 15,400 

Terrace at 
Saxon Hall 

Saxon Hall 
paths 

R02 

Contingency 

5,000 0 0 5000 0 

Extension and  
improvement 
to footpaths 

IT Reserve (5 
year life cycle) R03 

Planned 
renewal 3,922 0 0 3922 0 

2 x laptop 1 x 
tablet 

CCTV Project 

R04 

Future 
renewal of 

system 
40,000 0 8000 40000 8,000 

Maintain 
£8,000 for 
additional 
 improvements 

Community 
Facilities 

R06 
S106 monies 

20,090 0 0 12,500 7,590 

Contribution 
towards  
bandstand 

Town Square 

R07 

Repairs and 
refurbishment 

16,631 0     16,631 

Additional 
monies 
towards 
 bandstand if 
no grant? 

Cemetery/Town 
square 
enhancements 

R08 

CTRS Grant 

24,149 0 0 15000 9,149 

Expenditure 
was £5,000 
Webb Road 
Play Area 
£5,000 
Welcome Pack  
£5,000 dog 
park 

The Hall – 
electrics 

R09 

Approved 
schedule of 

maintenance 
& repair 

1,531 0 0 1531 0 

ongoing 
improvements 
 at the Hall 

The Hall - 
refurbishment 

R10 

Approved 
schedule of 

maintenance 
and repair 

13,468 0   5000 8,468 
carpets / 
redecoration 

Culverts – risk 
R12 

RR 
No.OS.02.1 20,000 0     20,000 Maintain?  

Saddlers 
R17 

Commutted 
sum 55,026 0 0 700 54,326   

RPC Open 
Space 

R18 
S106 monies 

21,350 0 0 21350 0 

Additional 
expenditure  
on open space 

RPC Saxon 
Hall 

R19 
S106 monies 

16,793 0     16,793 

Expenditure  
on Saxon  
Hall to include: 

Darsdale 
(Saxon Hall) 

R23 
S106 monies 

  131,171 0 50000 81,171 

Flooring,  
Rebuild porch, 
clock tower 
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Type of 
Reserve 

  

Reason for 
reserve 

Opening  
Balance 

31/03/2016 
Receipts 

Transfers  
to 
reserves 

Projected 
Expenditure 

from 
Reserves 

Anticipated 
closing 
balance 

Notes on 
expenditure 

West End 
(Saxon Hall 
and links to 
Brook Street) 

R24 

S106 monies 

0 65,000 0 0 65,000 

Airconditioning, 
New Kitchens 
Improved 
layout to coffee 
bar / Rm 2 
Replace 
ceilings 
Redocration 
throughout 
Replace 
Kitchens 

Enterprise 
Road 

R25 

S106 monies 

0 45,900   45,900 0 

Improvements 
to 
Bassfords 
Recreation 
Ground 

Belmont 
Gardens  

r21 
  

0 23,991     23,991 

Must be spent 
on capital  
project 

Lottery Grant 
r22 

  
10,000 0 0 10000 0 

Webb Road 
Play area 

  
  

  
271,959 0     326,518   

 


