
                                                                    Fire Risk Assessment Form: 
 
A fire risk assessment is an organised and methodical look at our premises, the activities carried on there and the likelihood that a fire could 
start and cause harm to those in and around the premises.  
It will help ensure that fire safety procedures, fire prevention measures, and fire precautions are all in place and working properly. It will 
identify any issues that need attention. 
Please complete this form ticking all boxes that apply to you and your group. 
 

Premises:                                                                              Saxon Hall, 
Thorpe Street, Raunds, Northamptonshire, NN9 6LT 

Name of Group / User of Saxon Hall 
 
 

Name of main contact / hirer 
 

Name of designated Fire Warden 
 
 

Address 
 
 
 
 
Tel Number: 

Address 
 
 
 
 
Tel Number: 

When do you hire the Saxon Hall: 
 
Mondays:                                        Term Time:           
Tuesdays:                                        School Holidays:  
Wednesdays:                                                        
Thursdays:                                      Occasionally:        
Fridays:                                          Weekly                 
Saturdays:                                      Fortnightly                    
Sundays:                                        Monthly                 
 

Area (s) Occupy in the building: 
 
Hall 1                                 Kitchen 1           
Hall 2                                 Kitchen 2       
Hall 3                                 Coffee Bar    
Room 2   
Room 3   

THE SAXON HALL 

FACILITY PROVIDED BY: RAUNDS TOWN COUNCIL 

Thorpe Street, Raunds, Wellingborough, Northamptonshire, NN9 6LT 

Telephone - (01933) 839 444 E-mail:- saxonhall@raunds-tc.gov.uk 



 

Approximate minimum to maximum number of members attending: 
 
 

Description of Occupants: 
 
Children 0 – 5                                                             Children 6 – 11                                                Youth 11 – 18    
Adults                                                                          Elderly                            
Vulnerable                                                                   Disabled                                                 With mobility vehicle   
 
Please make staff aware of members that will need assistance to vacate the premises in the event of an emergency 
 

 
Additional Information: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Signed: Print: Date: 

 



1) Identify Hazards: 2) Identify People 3) Evaluate, remove, reduce, protect 
(a) Potential sources of ignition 
Identifying any possible sources of heat, which could 
get hot enough to ignite material that your group use? 
 

 

Identify those at risk if there is a fire and to consider who 
else may be at risk 

Identify any accidents waiting to happen and any 
acts or omissions which might allow a fire to start. 
Evaluate the risk of a fire occurring & the risk to 
people from fire. 
Remove or reduce fire hazards & the risks to 
people 

Does your group bring in and 
use any of the following: 
 
Please list items on a separate sheet 

Stored at 
the Saxon 
Hall 

Who in your group would be at risk How would they 
be at risk 

What reasonable 
steps are in place to 
reduce or protect 
the area/people 
from the start of a 
fire 

 
Items: 

Y N Y N 

Cooking 
Equipment* 
 
 

       

Electrical 
Equipment* 
 
 

       

*if yes, is each 
item PAT tested 
annually? 
Please supply records 

       

Any other item that 
is a potential 
source of ignition 
including lighters, 
matches, candles? 

       



 

1) Identify Hazards: 2) Identify People 3) Evaluate, remove, reduce, protect 
(b) Potential sources of fuel 
Anything that burns is fuel for a fire. You need to look for 
the things that will burn reasonably easily and are in 
enough quantity to provide fuel for a fire or cause it to 
spread to another fuel source. 

identify those at risk if there is a fire and to consider who 
else may be at risk 

Identify any accidents waiting to happen and any 
acts or omissions which might allow a fire to start. 
Evaluate the risk of a fire occurring & the risk to 
people from fire. 
Remove or reduce fire hazards & the risks to people 

Does your group bring in and 
use any of the following: 
 
Please list items on a separate sheet 

Stored at 
the Saxon 
Hall 

Who in your group would be at risk How would they 
be at risk 

If it cannot be 
removed what 
reasonable steps are 
in place to reduce or 
protect the 
area/people from the 
start of a fire 

 
 
Items: 

 
 

Y 

 
 

N 

 
 

Y 

 
 

N 

Flammable liquid-
based products, 
such as paints, 
varnishes, thinners 
and adhesives 

       

Flammable liquids 
and solvents, white 
spirit, cooking oils 

       

Flammable 
chemicals, such as 
certain cleaning 
products 

       

Flammable gases 
such as liquefied 
petroleum gas (lpg) 

       

Displays and 
stands; 
 

       



 

1) Identify Hazards: 2) Identify People 3) Evaluate, remove, reduce, protect 
(b) Potential sources of fuel 
Anything that burns is fuel for a fire. You need to look 
for the things that will burn reasonably easily and are in 
enough quantity to provide fuel for a fire or cause it to 
spread to another fuel source. 

identify those at risk if there is a fire and to consider who 
else may be at risk 

Identify any accidents waiting to happen and any 
acts or omissions which might allow a fire to start. 
Evaluate the risk of a fire occurring & the risk to 
people from fire. 
Remove or reduce fire hazards & the risks to 
people 

Does your group bring in and 
use any of the following: 
 
Please list items on a separate sheet 

Stored at 
the Saxon 
Hall 

Who in your group would be at risk How would they 
be at risk 

If it cannot be 
removed what 
reasonable steps 
are in place to 
reduce or protect 
the area/people from 
the start of a fire 

 
 
Items: 

 
 

Y 

 
 

N 

 
 

Y 

 
 

N 

Costumes, drapes 
and hangings, 
scenery and 
banners; 

       

Packaging 
materials, 
stationery, 
advertising 
material and 
decorations 

       

Plastics and 
rubber, such as 
polyurethane 
foam-filled furniture 
and polystyrene-
based display 
materials and 
rubber or foam 
exercise mats 

       



 

1) Identify Hazards: 2) Identify People 3) Evaluate, remove, reduce, protect 
(b) Potential sources of fuel 
Anything that burns is fuel for a fire. You need to look 
for the things that will burn reasonably easily and are in 
enough quantity to provide fuel for a fire or cause it to 
spread to another fuel source. 

identify those at risk if there is a fire and to consider who 
else may be at risk 

Identify any accidents waiting to happen and any 
acts or omissions which might allow a fire to start. 
Evaluate the risk of a fire occurring & the risk to 
people from fire. 
Remove or reduce fire hazards & the risks to 
people 

Does your group bring in and 
use any of the following: 
 
Please list items on a separate sheet 

Stored at 
the Saxon 
Hall 

Who in your group would be at risk How would they 
be at risk 

If it cannot be 
removed what 
reasonable steps 
are in place to 
reduce or protect 
the area/people from 
the start of a fire 

 
 
Items: 

 
 

Y 

 
 

N 

 
 

Y 

 
 

N 

Upholstered 
seating and 
cushions, textiles 
and soft 
furnishings and 
clothing displays 

       

Litter and waste 
products, 
particularly finely 
divided items such 
as shredded 
paper, wood 
shavings and off 
cuts, 

       

Any other item that 
is a potential 
source of fuel 

       



 

1) Identify Hazards: 2) Identify People 3) Evaluate, remove, reduce, protect 
(c) Potential sources of oxygen 
The main source of oxygen for a fire is in the air around 
us. Additional sources of oxygen can 
sometimes be found in materials used or stored at 
premises. 

 
identify those at risk if there is a fire and to consider who 
else may be at risk 

Identify any accidents waiting to happen and any 
acts or omissions which might allow a fire to start. 
Evaluate the risk of a fire occurring & the risk to 
people from fire. 
Remove or reduce fire hazards & the risks to 
people 

Does your group bring in and 
use any of the following: 
 
Please list items on a separate sheet 

Stored at 
the Saxon 
Hall 

Who in your group would be at risk How would they 
be at risk 

If it cannot be 
removed what 
reasonable steps 
are in place to 
reduce or protect 
the area/people from 
the start of a fire 

 
 
Items: 

 
 

Y 

 
 

N 

 
 

Y 

 
 

N 

oxygen supplies 
from cylinder 
storage** 

       

**if yes: is the 
cylinder stored at 
the Saxon Hall 

       

any other item that 
has the oxidising 
logo identifiable on 
their container 

       

 
 
 
 
 


