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RAUNDS TOWN COUNCIL MEETING
12™ April 2022 at 7.30pm

PRESENT:
Cllr S Hughes (Chairman), Clir R Beattie, Clir P Byrne, Clir B Cross, Clir O Curtis, ClIr
H Howell, Clir D Hughes, Clir M Levell, Clir R Levell, Clir T Swailes, ClIr L Wilkes.

IN ATTENDANCE:

Mr Steve Beech, Clerk

Mr Simon Smart, Operations Manager

Mrs Nicola Barker, Administrative Officer (Minutes)

ALSO PRESENT:
Three Members of the public.

671.21 APOLOGIES FOR ABSENCE
Apologies were received from Clir K Harrison and Cllr O Curtis informed he
would arrive late.

RESOLVED to note the apologies.

672.21 PUBLIC PARTICIPATION
Notification of requests from members of the public to address the meeting in
compliance with adopted protocol.

Tom Hatton & Kayleigh Gay to speak at agenda point 682.21

673.21 QUESTIONS FROM MEMBERS
Notification of members questions i
orders.

None received.

674.21 DECLARATIONS OF INTEREST
COUNCILLORS ARE REMINDED THAT IF THEY HAVE EITHER A
DISLOSABLE PECUNIARY INTEREST OR OTHER INTEREST IN ANY ITEM
THEN THEY SHOULD DECLARE THE INTEREST AND LEAVE THE
MEETING FOR THAT ITEM.

Cllr P Byrne, Clir D Hughes and Clir S Hughes declared an interest in
agenda item 685.21.

675.21 Minutes: to confirm the minutes of the Council meeting held 8 March 2022.

Amendments were agreed to the resolutions at minute numbers:

(0]


https://www.raunds-tc.gov.uk/uploads/minutes-full-council-2022-03-08-approved.pdf
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Amend/Remove point Phi-Grace ALSO PRESENT: Five members of the
public.

Amend/Remove point 618.21 Orce-more-informationisprovidedto-send
hi : bl o lio § _

Amend point 622.21 b) to confirm that reserves are considered to be
adequate and appropriate.

RESOLVED that the minutes of the Council meeting held on 8t March 2022
be confirmed as a true record with amendments as above.

676.21 Committee Report: To receive the report of the Environment, Leisure and
Recreation Committee held on 17 March 2022. (Copy herewith.)

ClIr L Wilkes presented the minutes (forming the report) of the Environment,
Leisure and Recreation Committee held on 17 March 2022 which were
received.

RESOLVED that the minutes of the Environment, Leisure and Recreation
Committee held on 17t March 2022 be confirmed as a true record.

677.21 Committee Report: To receive the report of the Planning Committee held on
31 March 2022.

Clir B Cross presented the minutes (forming the report) of the Planning
Committee held on 315t March 2022 which were received.

Clir B Cross informed members of two objections for the following planning
applications: Epworth House Hollington Road and 23 Langham Road.

RESOLVED that the minutes of the Planning Committee held on 31st
March 2022 be confirmed as a true record.

678.21 Mayor's Report: To recei ve the Mayor

This month has been quite busy with external civic events and our own busy
schedule here in Raunds. Indeed, in the first week we had two civic events: a
civic service and a glorious evening with the NMPAT Northamptonshire Music
and Performing Arts Trust. The event was the Spring Festival of Music: Wind
Band Spectacular and ‘spectacul ar
the first time the Band has been able to perform at the Derngate theatre. The
programme included a range of repertoire designed to show off the talent of
our young people here in Northamptonshire sharing aspiration and inspiration
between three generations. It is the commitment and dedication of these
young people that makes the performance possible it was a delight to share
their achievements with many other Mayors and Chairmen from around the
county.

s report.


https://www.raunds-tc.gov.uk/uploads/minutes-elr-march-2022-approved.pdf
https://www.raunds-tc.gov.uk/uploads/planning-minutes-2022-03-31-approved.pdf
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March 14" was Commonwealth Day we raised the flag here at the town hall
accompanied by Rev Jon from St Peters, Royal British Legion and children
from the local schools.

That evening was the Strategic Town and Parish Forum. This was the second

meeting since the restructure. twasonzoom.l don’t know i f the

to meet in person in the future, but it certainly seemed well-attended and a
great deal of interest from the Town and Parish Councils. The agenda was

very relevant to us. An interesDannpmg pr o]

Moody was for a number of Clerks to feedback their experience of working
with the newly formed NNC. Overall, it was positive, there are concerns about
contact with unitary council on operational matters, praise for the letter from
the leader for future strategy and a proposal that we move on from what
happened in the past and treat the Town and Parish Councils as partners in
creating solutions, because working together we can do better things for our
communities.

On the 18" of March at 11am a Prayer Vigil for Ukraine was held in the Market
Square. The Deputy Mayor represented the Town at the West Northants Civic
Service.

Our Film afternoons are going well. Nikki, from the office team hosts the event
which is very popular, and we look forward to our coffee mornings resuming -
in the afternoons - in July.

We were delighted to support-ltthe Mgyorif

Outside of her role as Mayor ClIr Coleman devotes a great deal of time to help
and support these young people and the performance was inspiring.

The Spring Litter pick, for the first time led by Nikki and Nicola from the office
team, was a great success. The plan for the day worked efficiently and the
litter pickers worked hard. Our thanks go to the young people representing the
Beavers, the Brownies, the Cubs and Scouts in the town, and the team who
came over from Alconbury who were especially hard working and covered a
significant area of the town.

But without doubt the climax ofthemont h and i ndeed th
year is the Civic service and ours was April 3. As a project this is filled with
detail planning and organising. Everything from keeping the Bishop and the
church team briefed to designing a service programme and negotiating with
suppliers, t he Raunds Temper ance
intervention. This was the first time Nicola has led such a project and | know
we were all there to witness the success of the day. Thank you to all the
Councillors who supported this important occasion. It is an important occasion
for our town and the people who live here. In our original plan we were giving
the collection to my Charity Service Six, but in the light of the appeals for
Ukraine we donated half to the Red Cross working in Ukraine. | am delighted
to say that we raised £300.

Band
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Staying with the theme of fund raising for Ukraine | will be joining the Saturday
Market to raise money for that appeal. | am planning a Tombola and would be
very pleased to see you there.

May the 5" is the Annual Town Assembly and is an item onto d a yagersda.

Also, to note is that we plan to meet at 5.30 to take the Council photographs
representing the Council for the year 2021/22.

May 10" is the Raunds Town Council AGM.
RESOLVED to note the report.

679.21 Unitary Councillors Report: To receive reports from Unitary Councillors.

Clir Howell updated members.

North Northamptonshire Council are now celebrating their one-year
anniversary.

The Counci l i's continuing its work to sup
We are continuing to develop our Ukraine web pages to provide information to

sponsors and guests registering on the programme. There is also a lot of work

going on behind the scenes to ensure that we do everything we can to help

make this scheme a success locally.

Council staff in North Northamptonshire are in the process of contacting
sponsors, who will be hosting Ukrainian visitors, about necessary property and
security checks. The Council is currently:

e Training staff to carrtycheckst i1 niti al pro

. Seeking to establish a resettl ement a
Ukrainians and their households to access services and navigate systems.

e Setting up a dedicated Disclosure and B
out the necessary security checks.

There are many events for young children as we hop into Easter, there are
many activities and attractions across North Northamptonshire. Chester House
is doing exceptionally well where you can feed the lambs and go on an Easter
egg trail.

Planning law requires the council to prepare a local plan to guide development
and growth in its area — everything from homes and jobs to schools and
infrastructure.

The current Local Plan for North Northamptonshire includes the Joint Core
Strategy and supporting area-based plans. The Joint Core Strategy adopted in
July 2016 provides the strategic planning policies for the future development of
the area over the period to 2031.
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The council is reviewing the strategic planning policies through the preparation
of the North Northamptonshire Strategic Plan to take account of changes since
2016 and to extend the period to which the plan relates to 2041 and beyond.
The consultation runs from 28/03/2022 until 23/05/2022. Our preference is for
responses to be submitted using our online guestionnaire.

The International Waendel Walk will be hosted by North Northamptonshire
Council (NNC) in Wellingborough and the surrounding area from Friday 13 -
Sunday 15 May 2022.

The three-day walking event will begin with a 5km and 10km Friendship walk
on the Friday evening, starting from the Castle Theatre before participants can
take part in walks ranging from 5km through to 42km on the Saturday and
Sunday with routes covering Wellingborough and the surrounding North
Northants countryside.

The new DiscoverNN App is how available to download.

Explore North Northamptonshire from the palm of your hand with our
DiscoverNN app.

DiscoverNN supports local businesses, and helps residents and visitors see
everything the area has to offer.

From culture, green spaces, theatres, theme parks and water activities to
shopping, local eateries, health, beauty and business services, the app will help
you plan days out, find the perfect gift and take advantage of rewards and
discounts from your favourite places.

See what’'s on, chat with | ocal busi nesse
around, book appointments and even buy products through DiscoverNN.
There’'s something for everyone.

Clir L Wilkes welcomed the new DiscoverNN App and informed members
Raunds Town Council where ahead of the curve when they launched the
Raunds Town App in January 2021.

Clir R Levell i nf or med me mber s Wel |l i ngborough,
accounts were being finalised. The delay being with the auditors and no fault of
NNC’ s.

RESOLVED to note the reports.

680.21 Policy Review: To consider the Flag Policy. (Appendix 1)
After a discussion it was

RESOLVED to amend policy (as shown in appendix 1) with an additional
point.


https://northnorthants.citizenspace.com/planning/north-northants-strategic-plan-scope-and-issues-co/consultation/subpage.2022-02-25.3991922811/
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1 Any other flag, on any other occasion, where a majority of councillors
vote in favour for an agreed time period.

681.21 Ukraine: To consider what action Raunds Town Council could take in support
of the people of Ukraine.

After a discussion it was
RESOLVED to

a) Display the Ukrainian flag.

b) The Mayor to have a fundraising stall at the April Saturday Market.

c) To liaise with North Northants Council to investigate providing a safe
room at Saxon Hall for Ukrainian families to meet.

The Mayor moved to suspend Standings Orders to allow Tom Hatton and
Kayleigh Gay to speak in support of the next item.

682.21 Grant application: To consider a grant application from Manor Sports and
Leisure Ltd re The Den.

Tom Hatton and Kayleigh Gay presented their application.

Kayleigh runs The Den every Wednesday at the Manor Sports and Leisure
Centre for young adults aged 11 to 14 years old.

They provide a safe, fun and empowering space for young adults to engage in
a range of activities.

It is evident that there is a need for the youth club in the area and would like to
offer more valuable and impactful activities and sessions, especially social
mobility activities.

Tom, as the Facilities Manager, explained that Manor Sports and Leisure
Centre is a non-profit organisation. They would like to provide more staff and
training to offer more support, engagement, equipment, and sign post young
adults to relevant organisations. Funding is vital for the continuation Without the
vital funding they would have to close The Den.

After a discussion it was
RESOLVED to defer this item to agenda point 688.21.
The Mayor moved to reinstate Standing Orders.

Clir Ollie Curtis arrived.
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683.21 Grant application: To consider a grant application from Raunds Town Cricket
Club re Fireworks Display.

After a discussion it was

RESOLVED to defer this item to a future meeting and request that the
Clerk ask Raunds Town Cricket Club to supply a copy of their accounts.

684.21 Grant application: To consider a grant application from 2" Raunds Scout
Group.

After a discussion it was

RESOLVED to support the 2"4 Raunds Scout Group with a grant of £446.50.

685.21 EE Telecoms Site: To consider revised information received from Harlequin
Group as shown in appendix 2.

After a discussion it was
RESOLVED

a) To delegate to the Clerk to contact The Harlequin Group advising the
council has no comment on the location of the mast.

b) That once the planning application is submitted to put a press release on
the website directing the public to the planning application for comments.

686.21 Annual Town Assembly: To consider and agree plans for the Annual Town
Assembly.

Nicola Barker presented her report.
After a discussion it was

RESOLVED to approve the plans for the Annual Town Assembly (as
shown in appendix 3) with the following amendments.

a) budget of £900.
b) approve the agenda with the following amendments: remove items 6, 8 & 9.
c) for NNC, Police and Fire to have an exhibition stand.
d) approve the promotional material with two amendments:
Meet your Emergency Services
Q & A with your councillors
e) note that no advert could be placed in the Raunds Round Up due to a
deadline change.

687.21 Financial Internal Control Programme: To f ormal ly revi ew

financial internal control programme. (Appendix 4)

t
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Clir R Levell presented the Financial Internal Control Programme with
suggested amendments.

Members reviewed the revised Financial Internal Control Programme.
RESOLVED to recommend to full council

a) That the revised Financial Internal Control Programme (as shown in
appendix 4) be adopted, with an amendment that the Audit procedures
include The Hall.

b) Clir R Levell, Clir P Byrne, ClIr B Cross and ClIr K Harrison to carry out
the Financial Internal Controls.

Meeting Threshold met: The Mayor moved to extend the meeting to the end
of the agenda.

RESOLVED to extend the meeting to the end of the agenda.

688.21 Youth Services: To review the end of project report from Service Six and to
consider future service provision requirements.

After a discussion it was

RESOLVED to

a) note the confidential report.

b) delegate to the Clerk to thank Service Six for their services.

c) approve to support The Den at Manor Sports and Leisure Centre with
a donation of £4000.00 from the Youth Work Fund.

689.21 AnnualReport: To consider the format and product
report.

After a discussion it was

RESOLVED to

a) Use the same layout as the previous Spotlight Newsletter, subject to
the Clerk obtaining permission from the designer.

b) To include annual accounts.

c) To present proposals to Full Council.

d)

690.21 The press and public will be excluded from the following agenda item
due to the confidential nature of the business under the Public Bodies
(Admission to Meetings) Act 1960.

Members of the press and public left the meeting.
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691.21 Public toilet contract: To receive a report to update on the performance of the
contract.

Simon Smart presented his report.

RESOLVED to
a) note the confidential report.

b) Delegate to Environment, Leisure and Recreation committee to review
at a later date.

692.21 Committee Report: To receive the reports of the Extraordinary Personnel
Committee meetings held on 23 February 2022 and 18 March 2022, and the
Personnel Committee meeting held on 7 April 2022.

TheClerkadvi sed that in Cllr K Harrison’ s abs:s
available to present from the Extraordinary Personnel Committee meetings held
on 23 February 2022 and 18 March 2022.

Clir R Beattie presented the minutes (forming the report) of the Personnel
Committee held on 7 April 2022 which were received, and the resolutions and
recommendations duly considered.

Amendments were agreed to the resolutions at minute numbers:

Amend point 670.21 confidential report 2, resolution b) To recommend to
Full Council that, with the exception of the Clerk, where the review is not
yet complete, to move all colleagues to the next pay scale, and resolution
c) To recommend to Full Council to adjust the pay scales of staff
appointed in the current financial year to reflect the new rates.

RESOLVED that the minutes of the Personnel Committee meeting held on
7t April 2022 be confirmed as a true record with amendments as above.

693.21 Establishment report: To receive an update report.

The Clerk advised that all matters were covered in 692.21 and there was
nothing additional to report.

There being no further business the meeting concluded at 10:15pm.
Approved: e e e e

Meeting date..100May.2022...........cciriririniinnnnn man



441

Appendix 1

RAUNDS TOWN COUNCIL

Council Offices, The Hall, Raunds, Wellingborough, Northampton. NN9 6LT
Telephone: (01933) 622 087, Fax: (01933) 622 622
E-mail:- info@raunds-tc.gov.uk, Website: www.raunds-tc.gov.uk

Flag Flying Policy

Town Flag

This policy should be read in conjunction with the Town Council protocol for marking
the death of a senior national figure or local holder of high office. The protocol shall
always take precedence.

The Town Flag shall be flown from the town flagpole, at full mast, at all times unless:

a) The Union flag should be flown as detailed below:

The Union flag will be flown to mark the following occasions:

6 February Her Majesty’s Accession

21 April Birthday of Her Majesty

2 June Coronation Day

29Saturday in June Official celebration of
2"Y Sunday November Remembrance Sunday

11 November Remembrance Day (if different)

20 November Her Majesty’'s Wedding Day

=4 =4 -a_-a_-9_-9_-9

The flying of the Union Flag shall take precedence over all other flags.

b) Orto mark a specific occasion with the appropriate flag:

| The Cross of St. George should be flown on the 23 April
i The Commonwealth Flag shall be flown on Commonwealth Day, normally the
second Monday in March
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The Armed Forces Day Flag should be flown on the last Saturday in June.

The Red Ensign shall be flown on the 3" September

The RAF flag shall be flown on Battle of Britain Day on the 15" September.
Any other flag, on any other occasion, where a majority of councillors vote in
favour for an agreed time period.

E R N ]

c) Or The Town Flag should be flown at half-mast

The Town Flag shall be flown half-mast in the following circumstances:

]

On the death of present or former Town Councillors.

1 On the death of present or former District or County Councillors representing
the town.

T On any other occasion where a simple majority of the Members of the Council

agree and where this has been first indicated to the Clerk.

The period the Town Flag will fly half-mast shall be:

1 For past or present councillors: a period of seven days or until the day following
the funeral (whichever period is the sooner).

1 On any other occasion: for a number of days not exceeding seven, determined
by a simple majority of Members of the Council.

However, the period of flying shall be reduced where the period coincides with the flying of the
Union Flag (see below).

d) Or The flag may sustain damage (storm, Christmas Tree etc).

Notes to the policy:

1. Half-mast means the flag is flown two-thirds of the way up the flagpole with at least the
height of the flag between the top of the flag and the top of the flagpole.

2. The Union Flag must be flown the correct way up. This is with the wider diagonal white
stripe above the red diagonal stripe in the half nearest to the flagpole. The wider diagonal
white stripe should be above the red diagonal stripe at the top left-hand side of the Flag nearest
the flagpole.
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3. Itis unlawful to fly or use a flag of the arms of any local authority save on sites or premises
occupied by that authority.

Adopted May 2013

Reviewed and amended November 2014
Reviewed April 2016

Reviewed and amended September 2020
Reviewed and amended April 2022

To be reviewed biennially

Appendix 2
To: Town Clerk
Subject: RE: 93439 - Raunds TC preference for new EE telecoms site

Good afternoon Steve,
Thanks for your email and update.

Regarding the Saxon Hall, | can confirm | did look at this initially and this has already been discounted by the
Network Planner.

| can confirm we will engage with you at pre-application discussions should this matter not be debated again.
| look forward to hearing from you.

Kind regards,

Kieran

Kieran Parker

Senior Acquisition Surveyor / Planner
The Harlequin Group
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However, a further suggestion has been made by an individual councillor to consider locating the mast in the back
corner of the car park at Saxon Hall (the council-owned community hall behind the town hall).

As previously, this is not an official council response.

To summarise, as things stand, the council has not officially supported or opposed either of the 2 options that you
put forward.

It has not yet been decided whether this will be debated again at the next meeting.
Regards,

Steve Beech
Town Clerk

To: Town Clerk <Clerk@raunds-tc.gov.uk>
Subject: RE: 93439 - Raunds TC preference for new EE telecoms site

Good afternoon Steve,

Any update on the below please?

| look forward to hearing from you.
Kind regards,

Kieran

Kieran Parker

Senior Acquisition Surveyor / Planner
The Harlequin Group

Good afternoon Steve,

Thanks for your response below.

Please see my responses in red below, Hope this helps.
Kind regards,

Kieran

Kieran Parker

Senior Acquisition Surveyor / Planner
The Harlequin Group
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What ground area (square footage) will be required for all the equipment? (And what does any other equipment
look like? Can this also be camouflaged?) - Please refer to generic plans — approximately 6-8m (length) and 1-2m
(width).

What physical and visual impact will the mast and equipment have? (Also, is there a buzz or hum that emanates?) -
As per generic plans for visual aspect. No physical impacts or noise issues.

Councillors also asked for details of which other options you are considering? Please provide a map of these
alternative locations. - Please refer to attached Design, Access and Supporting Statement (Discounted Options
section). All options considered are in this,

After the meeting, a councillor sent me his suggested location. Please note that this is not a suggestion of the council
but perhaps an option that you can explore. If you require additional information to identify the location please let
me know. — We will do some investigative works for this site and let you know.

Regards,

Steve Beech
Town Clerk

Appendix 3

Summary:

To consider and agree plans for the Annual Town Assembly.

Attachments:
Agenda and Promotional Material

1.0

2.0

Background

The last two Annual Town Assemblies have been held virtually. Pre-covid the
Annual Town Assembly was held in Saxon Hall; exhibition stalls were set up in
halls 1 and 2 for community groups and local organisations.

Hall 3 was set out for the meeting with chairs for the audience. Refreshments
were then served after the meeting including a free hog roast.

Proposed plans for Annual Town Assembly 51" May 2022

1 Invite community groups and local organisations to have an exhibition
stand.

1 Toinvite Police and Fire Service to do an update/presentation.

1 To invite schools to perform and showcase their achievement over the last
year.

1 Ask Unitary councillors to do a report.
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3.0

1 To project photographs on the big screen, to showcase what the Town
Council has achieved through-out the past year.

T To book Bobby’  evidBthetHoghReastsHog Roaspto be free

of charge.

1 To ask WI to serve tea, coffee, and squash. This will be free of charge and

supplies provided by the council.
To book Trailer on Tap to serve cold drinks.
To promote town meeting through website, town app, social media

= =

channels and banners around the town. (Draft poster and banner attached)

To promote Town Meeting using Raunds Round up.
To present the Mayor’s Citizen

= =

Financial Implications

£600.00 Hog Roast

£21.00 Tens Licence

£30.00 Tea/Coffee/Sugar/Milk

£120.00 Banners (4 Banners — optional, Town Square/Town Hall/ Titty Ho
Roundabout/Warth Park Roundabout)

£100.00 Raunds Round Up Avert
£100.00 Miscellaneous Purchases

£971.00 Total

Recommendation

S

A

Recommended that Full Council approve the plans for the Annual Town Assembly

and budget.
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Implications:

Council

objectives: Compliance with legislative requirements and good risk assessment
Equalities &

Human Rights There are equalities and human rights issues

There are no financial implications at this stage

There will be financial implications — see paragraph 3.0

Financial There is provision within the budget

Decisions may give rise to additional expenditure

Decisions may have potential for income generation

Legal Power: Health and Safety Act & Disability Discrimination Act
Other considerations: None

Risk Material risks exist and these are currently being assessed.

Management - Inherent risk score:

- Residual risk score:

Person originating this report: Nicola Barker, Administrative Officer

Date: 6" April 2022

-]

02 P s

Annual Town Assembly

So much more than a meeting!

Thursday 5th May 2022, 6pm
Saxon Hall, Thorpe Street, Raunds, NN9 6LT

Come and help us celebrate what Raunds has to offer!

FREE hog roast Meet your Emergency Services
Performances from local schools Community group exhibition
i Citizens' Awards presentation Q & A with your councillors
‘ n@)raundscouncil l@] @raundscouncil D @raundsTC

www.raunds-tc.gov.uk
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Appendix 4

Raunds Town Council 2022-2023 Financial Internal Control Programme

Income

Risk Name of Hirer Date Type of Payment |Invoice Number |Completed By

(i) Incorrect funds received

(ii) Misappropriation of funds & cash

Control

|(i) All bookings paid for in advance of hire

(ii) Multi-part receipt book

Evidence

(i) Sample check of bookings to bank statement or receipt

(ii) Receipt (if appropriate)

Audit procedures

Using a judgemental sample of bookings of rooms in Saxon Hall &

The Hall, check they have been paid for at the correct rate. If

payment was by cash or cheque, check that the transaction has
been banked. Ensure the sample includes both cash and cheque

transactions

Frequency

Check 15 items per annum across the year

Reviewed by
Internal Auditor

Signature

Date

'Raunds Town Council 2022-2023

Financial Internal Control Programme

Wages and Salaries
Risk Clerk's Gross Pay Chec|Completed By Date
(i) Wages & Salaries paid at incorrect amount or to incorrect pe|April
May
Control June
(i) Timesheets are approved July
|(ii) Clerk approves submission to Webb House August
(iii) Clerk checks output from Webb House September
|(iv) Two Councillors approve payment release October
November
Evidence December
(i) As per Webb House report January
(ii) As per bank release form approved by Councillors February
March
Audit procedures staff Sample Check  |Completed Date
For two months of the year, check payroll output to
supporting documentation (hours worked, payscales, bonuses
approved, pension contributions etc.) Check the amount paid
dothe bank statement, Check the Clerk's oross pavio

Frequency Reviewed by Internal Auditor
For two months of the year check staff pay/pensions Signature
|Clerk's gross pay to be checked monthly Date
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Raunds Town Council 2022-2023 Financial Internal Control Programme

Lloyds Card Sample Completed By Date safe Checked |Date
April

Risk May

(i) Unauthorised payments are made June
July

Control August

(i) All card transactions are supported by an invoice/receipt September
& approved by the Clerk

October
(ii) Credit card locked in safe November
December
Evidence January
(i) Clerk has signed Control Stamp box February
March

Audit procedures
From Lloyds statement check every payment to supporting Reviewed by
documentation and that documentation has been signed Internal

off by the Clerk. Check invoice balance agrees to the Auditor
amount paid by direct debit. Review the Lloyds card control
account to ensure it clears to zero each month. Randomly
check that the credit card is in the safe at a time the main
office is closed.

Signature
Frequency Date
Monthly sample checks
Safe to be checked four times during the year to ensure
the credit card is locked in the petty cash tin
Raunds Town Council 2022-2023 IFinanciaI Internal Control Programme
I—
Bank Reconciliations Sample Completed Date
April
Risk May
(i) Unauthorised bank transactions are made June
July
Control August
(i) Monthly bank reconciliations are completed by Finance Officer September
October
November
Evidence December
(i) Clerk has reviewed reconciliations January
February
Audit procedures March

Check all figures balance to the accounting records/cashbook
and bank statements. Check all reconciling items are in the
accounting records/cashbook before the date of the
reconcilation and on the bank statements after the date.
Check that the reconciliation adds up.

Reviewed by Internal Auditor

Frequency Signature
Monthly Date
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Raunds Town Council 2022-2023 Financial Internal Control Programme

[ 1

Petty Cash
Risk
(i) Unauthorised cash transactions are made Sample Completed By [Date Safe check] C ByDate
(ii) Misappropriation of cash April
May
Control June
(i) All purchases supported by Petty Cash Voucher July
(ii) Petty Cash counted monthly August
(iii) Petty Cash locked in safe September
October
Evidence November
(i) Signature on Petty Cash Voucher December
(ii) Signature on monthly reconciliation report January
February
Audit Procedures March
From the print out of cashbook transactions check that each transaction
is supported by an authorised petty cash voucher and original receipt or|
explanation as to why receipt was not obtained. Check top ups agree to
the Lloyds card statement. Check evidence the Clerk has counted the
petty cash. Review Petty Cash Control Account to ensure it clears to zero
each month. Random checks to ensure the Lloyds Credit Card is locked
inside when main office is closed.
Reviewed by Internal Auditor
Frequency Signature
Monthly sample check Date

Check safe to ensure the PC tin is locked inside four times during year

Raunds Town Council 2022-2023 Financial Internal Control Programme

[—

Payment Authorisations

Risk Sample Completed By Date
(i) Unauthorised payments are made April
May
Control June
(i) All payments are approved by Clerk July
(ii) Confirmation of goods/services received & checked August
(iii) Two authorised Councillors check & release payment September
(iv) Every invoice supported by Purchase Order October
(v) Council review Direct Debits November
December
Evidence | January
(i) Completion of Control Stamp on accompanying documentation February
(ii) Print out of who released payment March

Audit procedures

From the bank statement check every payment to an
authorised invoice. Check direct debit list to the list
approved at the Full Council AGM

Reviewed by Internal Auditor

Frequency Signature
Monthly Date

END



